Dear Daycare Provider:

Attached is an additional organizer sheet we have created to try and help you gather your daycare information.  
You will find two columns on this worksheet.  The first is to report what we refer to as percentage items, items used for both your family as well as your daycare kids.  These items will be subject to your usage and hour limitations.  The second column should report only items used solely by the daycare operations.  
We’ve tried to include all the basic information but please feel free to add additional sheets using this same format if you need more space.
We are looking forward to seeing you in the upcoming months and if you have any questions please don’t hesitate to call our office.

Sincerely,

Mary

